
Purchase Order Change Notice Request
Purchasing/SUNY New Paltz Date __________________________

P.O. # ____________________ Vendor_____________________________________________________________

Account # _________________ Object______________ Adjust encumbrance by _________________________

Account # _________________ Object______________ Adjust encumbrance by _________________________

Reason for change ___________________________________________________________ Revised total________

Requested by _______________________________________________________________

Approved by ________________________________________________________________

Processed by _______________________________________________________________

AMOUNTPRICEUNITQTY.ITEM DESCRIPTION

52-006
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