GRADUATE CEREMONY, FRIDAY, MAY 20, 2011

UNDERGRADUATE CEREMONY,  SUNDAY, MAY 22, 10:00 am- noon

ANSWERS TO MOST COMMON QUESTIONS:
Restrooms: College Hall, Wooster, Humanities and Resnick Engineering. Main entrance will be open and there will be directional signage. Note:  Resnick Engineering is ADA compliant (for people with disabilities).  

Water Stations: Water will be available on the Old Main Lawn near band tent, the walkway between Shango and The Old Library, the lawn by Wooster parking lot 21 and College Hall and on the concourse in front of Jacobson Faculty Tower.

Food & Beverage:

Jazzmen’s will be open at JFT as follows: Friday, 5/20 4:30 pm - 6:00 PM; Sunday, May 22, 8:30 am - 10:00 am

How long is the Undergraduate ceremony:  two hrs.  (One hour, if raining) 

How long is the Graduate Ceremony: hour and a half
Photographs:  

· Professionals will take photographs of the candidate on stage.  Proofs will be sent to the address provided on the name cards at no charge!  Photos may be ordered at a reasonable cost.

· Suggestions for photo options after commencement: the two campus signs; Plattekill Ave, north side of Old Main; the Main Entrance, Rte. 32 in front of the Haggarty Administration Building.  

· Also, suggest taking pictures on stage and in front of the stage, after Commencement.  

· ***As a volunteer please offer to take group photos before and after the ceremony so that the all guests and their candidate(s) are in the photograph.

Disabled Parking: Guests with the proper identification (plates or hangtags) are allowed to park in Wooster parking lot, # 21 and Resnick Parking Lot #20.  Parking is limited; it is on a “first come-first served” basis!

PR Guests: (Newspapers etc.) Direct to the left side of the stage (handicap ramp side). 

Receptions:  Receptions will immediately follow the ceremony from noon to 1:00 p.m. Reception locations are listed on the last page of the programs. Help guide guest to the correct locations. 
Emergencies:  Go immediately to the nearest campus police officer (will be in uniform) and clearly explain the nature of the emergency to a fellow marshal with a walkie-talkie. There will be trained personnel or immediate access to them at all times in the parking circle in front of Old Main: Studley Theatre (even if you do not see the ambulance!) 

(Campus Police x2222)

Problems: Try to resolve situations yourself, but if you are unable, ask for assistance from an experienced marshal.  If the situation is dangerous and requires immediate response, go directly to security personal hired for the ceremony. They will have nametags and be standing in the aisles. 

Smoking:  Ask individuals who wish to smoke to move away from surrounding guests as a courtesy and a safety precaution.
Cell phones:  Remind guests and candidates to turn off sound for the ceremony. Cell phones may be used before and after, not during the Ceremony.

During the ceremony:  Scan the crowd for any potential problems. 

If there is a problem, offer your assistance. 

Watch for heat stroke if it is hot and sunny. 

Please pick up any programs you see on the ground after the ceremony and place in boxes by the stage or at the six entrances to the reserved seating.  

